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MODULE 5:  

Name:                                   Company:      
Note: Follow instructions on web page for what to do with this Test once completed.

What is the main reason why people do not like to make presentations?

 Fear of knowing what to do 
What are the six steps to consider in making presentations?

1. Know what you want to accomplish
2. Know who we talking with
3. Define the key points
4. Put them in order
5. Write the ending
6. Write the opening
What are the three things you need to think about—about you—in making presentations?

1. How you look
2. How to speak
3. How you sound
List at least two things about how you look that are important:

1. Posture, facial expressions, head movements, gestures, clothes
2.      
List at least two things about how you speak that are important:

1. Imagery, pronunication, grammar, vocabulary
2.      
List at least two things about how you sound that are important:

1. Pitch, pace, volume, pauses
2.      
